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Yoy 1. Hong Kong Association for Democracy and
People's Livelihood (ERB)

FERERAERES (FED

2. Baptist Oi Kwan Social Service (ERB)
RIEGEELGREE (FED

3. Caritas - Hong Kong (ERB)
wAERE (FED

4. Hong Kong Employment Development Service
Limited (ERB)
EARRCERRRBEARAE (5D

5. HKCT Group Limited (ERB)
ABEEAIRAE (D

6. The Hong Kong Confederation of Trade Unions
(ERB)
EAER Tk (D

7. The Federation of Hong Kong and Kowloon
Labour Unions (ERB)




-3-

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

AN T ERg (ERED

The Scout Association of Hong Kong - The Friends
of Scouting (ERB)

EREHENGEEA L (FEID

The Hong Kong Federation of Trade Unions (ERB)
HRELGHES (FEID

S.K.H. Holy Carpenter Church Community Centre
(ERB)
EAEEREERL (FED

Hongkong School of Commerce (ERB)
EAEREERER (FRED

Christian Action (ERB)
EEHENTE (D

Heung To College of Professional Studies (ERB)
& ESERER (FEED

Hong Kong Institute of Technology (ERB)
EANEE EER (FEED

KCRA Community Education Enhancement
Center Limited (ERB)

EpttEEEhEtoaRA=E (FEED

Methodist Centre (ERB)
fEEEE L (FEED

New Territories Association Retraining Centre
Limited (ERB)
et B e R PO AIR A E (D

Neighbourhood & Worker's Service Centre (ERB)
T TR R (FEEED

School of Continuing and Professional Education,
City University of Hong Kong (ERB)

AT REHEEESE (B

St. James' Settlement (ERB)
S tmarE (D

Vocational Training Council (ERB)

BeEdlsE (Rl




22. YMCA College of Careers (ERB)
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23. The Young Men's Christian Association of Hong

Kong (ERB)

HREEZETY (F5ED

24. Hong Kong Young Women's Christian Association

(ERB)
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& Speaking) Il (Part -time)
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This course aims at developing speaking and listening skills of English learners of
intermediate level who have a need for workplace English: people either in, or
training for, jobs in the business world. It aims at developing listening and
speaking skills for socializing, making a short speech, telephoning and
exchanging opinions in workplace.

After completing this course successfully, trainees will be able to:

= Participate in short and simple conversations in daily life and workplace by using
simple vocabulary, grammar and sentence structures;

» |dentify main ideas and purposes of conversations, infer the speaker’s tone and
attitude, list and organize information, and understand pronunciation techniques;

= Use appropriate visual aids and body language for social talks, business calls,
group discussions and meetings

IR

R BT

3 4B B om

(1) Listening Skills

(2) Oral Presentation

(3) Discussion & Meetings
(4) Revision

(5) Final Written Examination
(6) Final Oral Examination”

e ]9
# Final Oral Examination is not included in training hours.

BHIETOK

= Attain an attendance of 80% or above; and
= Pass the overall assessment; and

= Pass the final examination

WA R

*» Form Five and pass the entry test; or

* Holder of “Foundation Certificate in Workplace English (Listening & Speaking) |
(Part-time)” of ERB, or equivalent
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1. Hong Kong Association | (a) Units 5-7, G/F & Units 708-709, 7/F,Trade Square, 681
for Democracy and Cheung Sha Wan Road, Kowloon
People's Livelihood THER/ D/ 681 585 5 R 5~ 5-7 9545 K7 7 £ 708-709
(ERB) =
HEERIRAEMES
(A
2. Baptist Oi Kwan Social | (a) G-2/F, 323 Shun Ning Road,Cheung Sha Wan, Kowloon
Service (ERB) TR/ VEEEE 323 55 2 2 14
RIEEEETGRB R
(Ez3) (b) 1-4/F & 6-9/F, 36 Oi Kwan Road, Wanchai, Hong Kong
BB ERE 361 £ 4K 6 £ 9
(c) 1/F & 2/F, Shanghai Center, 473-475 Shanghai Street,
Mongkok, Kin
JUREME g _BIRHE 473-475 5f B0 LI R 2 48
(d) 11/F & Room 1503, 15/F, Lancashire Centre, 361 Shau
Kei Wan Road, Shau Kei Wan, Hong Kong
EESEEGHEEE 361 STAzEH 0 11 K 15 ## 1503
=
(e) 2/[F & 5/F, Multifield Centre, 426 Shanghai Street,
Mongkok, Kowloon
JUREE g _EIRE 426 SREEE L 2 1 5 542
3. Caritas - Hong Kong | (a) G/F, Dip Shui House and San Shui House, Shui Pin Wai

(ERB)
HAREE (FED

Estate, Yuen Long, N.T.
T EAKE B A KRR R LKA

(b) 7/F-9/F, 4 Cliff Road, Kowloon
TR 4 57 7 12 9 1F

(c) 146 Chung On Street, Tsuen Wan, N.T.
H SRS B R AL 146 55

(d) 3/F, Carpark No. 1, Cheung Wah Estate,Fanling, N.T.
S s E e 1 SRIEE 3 4

(e) G/F-3/F, 5 Dyer Avenue, Hung Hom, Kowloon
JLEEATEaa T 5 5 N 2 31

(f) Flat 3, 3/F, Kowloon Plaza, 485 Castle Peak Road, Lai Chi
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Kok, Kowloon
FLEEZH IS AL L7 485 S8 HERIS 3 7 3 =

(g) 476 Sai Yeung Choi Street North, Shek Kip Mei, Kowloon
JLRE AR A0 476 5

(h) G/F, Shui Lung House (Wing B & C), Tin Shui (I) Estate,
Tin Shui Wali, Yuen Long, N.T.

ST KEI R I — i mpe gt ~ B k. C 3

(i) No. 317, 3/F, Sau Mau Ping Shopping Centre, Sau Mau
Ping Estate, Kowloon

FUHEFS ST e 3 1% 317 =

() Shop 209-210, Shan King Commercial Complex, Shan
King Estate, Tuen Mun, N.T.

Hr U= AR 209-210 f

(k) 28A Fortress Hill Road,North Point, Hong Kong
ARG LE 28 58 A

() No. 18-24, Man Lai Road,Shatin, N.T.
Hr S/ DHSCASEE 18-24 5f

(m)1/F., SUP Tower, 75-83 Kings Road, North Point, Hong
Kong

sl m It EiE 75-83 SRl HARRE — 1%

(n) 2/F, St. Benedict Church,7 Kong Pui Street, Shatin Wai,
Shatin, N.T.

B OO HERE T 7 SR AR 2 1

(0) Unit 1-7, Podium Level, Tsui Lau House, Tsui Ping (North)
Estate, Kwun Tong, Kowloon

TR R A5 1- 7 5%

(p) Unit 40-45, G/F, Hing Yiu House,Tai Hing Estate, Tuen
Mun, N.T.

ot PR B g A it T 40-45 557

(q) Ping Ha Road, Area 3, Tin Shui Wai,Yuen Long, N.T.
TR K E S = FEE

() G/F, Units 11-16, Wu Boon House,Wu King Estate, Tuen
Mun., New Territories

PR A T 11-16 =

(s) Units 21-34, G/F, Wu Yuet House, Wu King Estate, Tuen




-11 -

Mun, N.T.
H AR T AR T 21-34 57

Hong
Employment
Development
Limited (ERB)
HEME SRR RA
fRAE (HEID

Kong

Service

(&) Unit A, B 4/F & Unit A, B 5/F & 14/F, Chow Shing Kee
Commercial Bldg., 25 Tong Mi Road, Mongkok, Kowloon

JURENE A IERE 1 25 SR ARG sR RE 4 1 AB = 51 A,B
R 1418

(b) G/F, Lung Shing House, Lower Wong Tai Sin (Il) Estate,
Kowloon

JURES AL TS (1) et

(c) Unit 2-8A, Wing C, G/F, Lung Wo House, Lower Wong Tai
Sin (1) Estate, Kowloon

FUEE AL M) R T~ C 32 2 22 8A 5%

(d) Unit 203-206, Podium, Bik Shui House, Shui Pin Wai
Estate, Yuen Long, N.T.

HrT B /KEE TS /KI5 203-206 =

HKCT Group Limited
(ERB)
AEEEARAE (F
B3

(a) 2/F, Heya Star, 368 Castle Peak Road, Cheung Sha Wan,
Kowloon

NFERI/VEF I8 368 5i=H8 2 14

(b) 7/F & 8/F, Wong Tze Building, 71 Hoi Yuen Road, Kwun
Tong, Kowloon

FUREBER R 71 R T TRE 7 8 8 1

(c) Rm 905-7, 9/F and Rm 1101-5, 11/F, Wing On Kowloon
Centre, 345 Nathan Road, Kowloon

JUEMIRUE 345 Sk LI e L 9 18 905-7 =i 11 1%
1101-5 =

The Hong Kong
Confederation of Trade
Unions (ERB)
B T EkE (5
El)

(a) 5th Floor, THF (Yuen Long) Commercial Building,2-8 Tai
Cheung Street, Yuen Long, N.T.

TR 2-8 SEABECTRE) SRS 5 1

(b) Unit 403, 4/F, Tin Ching Amenity &, Community Building,
Tin Ching Estate,Tin Shui Wai, N.T.
W R KBIRIFT ARG SR S AR A 4 14 403 =

(c) G/F., Tsui Wo House,Tai Wo Estate, Tai Po, N.T.
TR AR TSR

(d) 3/F, Len Shing Building,162 - 168 Castle Peak Road,
Yuen Long, N.T.

WrFLTEARE LA RS 162-168 5SFl A% 4 1%




-12 -

The
Hong
Kowloon
Unions (ERB)
AL Tt Bl e (F
23

Federation of
Kong and
Labour

(&) Unit 3 & 6-8A, 7/F., Futura Plaza,111-113 How Ming
Street, Kwun Tong, Kowloon

JUHEERETTEATE 111-113 55 E F|EEL5; 703, 706-708A =

(b) 4/F, Tai Po Commercial Centre, 152-172 Kwong Fuk
Road, Tai Po

IR 152-172 SRR 0 4 1

(c) 5/F Union Park Centre,771-775 Nathan Road, Kowloon.
JURETIBCE T71-775 SEMG E 0 s

(d) 2/F, Fook Yiu Building, No. 6-8 Tai Po Road, Kowloon.
JURE R 6-8 STEl e 2 12

(e) 1/F., United Chinese Bank Building,18 Tai Po Road,
Sham Shui Po, Kowloon

FJUREAKES R I8 18 5t Pl = R T 1 543

(f) Room 1805, 1806, 1811 & 1817, 18/F, Parklane Square,2
Tuen Hi Road,Tuen Mun, N.T.
ot =R 2 SRiERERY; 18 18 1805, 1806, 1811 K
1817 =

(@) 4 Ying Choi Path, To Kwa Wan, Kowloon, (Room
101-104, 201-204, 301-303,401-404 & 501)
JUBE + K8 A &K 4 5% (101-104, 201-204,
301-303,401-404 } 501 =)

The Scout Association
of Hong Kong - The
Friends of Scouting
(ERB)
EEEHEGEENL
 CAREEID

(a) 8/F Hong Kong Scout Centre, 8 Austin Road, Tsim Sha
Tsui, Kowloon

FURESRVDUE ] -] 3 8 SR AR B () 8 1

The Hong Kong
Federation of Trade
Unions (ERB)

wELghcg (HiE
GlID)

(a) Flat A-B, 3/F, & Flat B, 4/F,Cheong Wai Bldg., 62-66
Portland St.,Yau Ma Tei, Kowloon

FJURE AR R 62-66 SR ERUANE 3 ¥ A~ B ER 4
A% B

(b) Block B, 1/F, Lai Yue Building, 3 Horse Shoe Lane, Kwun
Tong, Kowloon

TUEBIE SR 3 SRR AE 114 B &

(c) 1/F, On Ga Building, 28 Chun Yin Square, Yuen Long,
N.T.

TR E D] 28 SRS 1#

(d) 2/F, May Wah Court, 111-113, Chatham Road South,
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Tsim Sha Tsui, Kowloon
TUFERVDIH A BCGE RS 111-113 575 2 7

(e) 1/F & 2/F, Independent Building, 499-501A Nathan
Road,Yaumatei, Kowloon

FURE IRt 499-501A SR RS 1 48 K 2 4%

(f) 6/F, Sun Beam Commercial Building,469 - 471 Nathan
Road, Kowloon

FUREHZE 469 - 471 SR eRsE RE 6 FRE(IRERE T

)

(9) 3/F, Fok Sing Building, 234 Shaukeiwan Road, Sai Wan
Ho, H.K.
EABTGEN G HEE 234 S EANE 3 FiE

(h) M/F, Wing Fu Building, 65-69 Tsuen Nam Road, Tai Wali,
Sha Tin, N.T.

SO K EIN i 65-69 SRk & A

() 2/F - 9/F, 50 Ma Tau Chung Road, Tokwawan, Kowloon
JLEE TIVE B FEVRE 50 5% 2-9 718

() 1/F & 2/F, Kam Fung Court,18 Tai Uk Street,Tsuen Wan,
N.T.
W BN E 18 5 SRR 1-2 (48R T4
)
=

10.

S.K.H. Holy Carpenter

Church Community

Centre (ERB)

EAGEREMfEF L
(D

(a) No.1 Dyer Avenue, Hung Hom, Kowloon

FURE ST AR aE T 1 5%

11.

Hongkong School of
Commerce (ERB)

EABEEMEN (F
=)

(a) 1/F-4/F, 79-81 Austin Road, Tsim Sha Tsui, Kowloon
FURESRVDUE A f-fe) i 79-81 57 1 5 4 18

12.

Christian Action (ERB)
FEZE TS (AR

(@) G/F-3/F & 5/F, New Horizons Building, 2 Kwun Tong
Road, Kowloon

TUREERIEIE 2 55 R T 22 318k 5 1%

(b) Rm. 102A & 102B, 1/F & 3/F,Lam Tin (West) Estate
Community Centre, 71 Kai Tin Road, Lam Tin, Kln.

JURERE R A 71 5 8E HH (75 &) 1L & oo 0 4% 102A-102B
= T
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(c) Shop 204-205, 2/F, Tin Kei House, Shun Tin Estate, 9
Shun On Road, Kwun Tong, Kowloon

FUREBENRZ 18 9 SRIF KT RIAE 2 15 204-205 5

(d) Suite UGO02, Upper Ground Floor, Block 2, Hofai
Commercial Centre, 222-224 Sai Lau Kok Road, Tsuen
Wan
FEEVGE AR 222-224 SREEMERGE L RN BE
UG02 =

13.

Heung To College of
Professional  Studies
(ERB)

& EERER (B

(a) 29 Playing Field Road, Mongkok, Kowloon
JUREHE S 29 5

14.

Hong Kong Institute of
Technology (ERB)
HAMNKHE EERE (F
523

(@) Shop A, G/F and Whole 1/F., Charming Garden, 638
Cheung Sha Wan Road, Kowloon

FUBEE DI 638 S EREAIH T A ML 1 28

15.

KCRA
Education
Enhancement
Limited (ERB)
Zhptt @ E R E L
AIRAE (FEEFD

Community

Center

(a) Rm 5-6, G/F, Kwai On House, Kwai Fong Estate, N.T.
W FrsE il ss ZeAgi | 5-6 5=

(b) Offices A & B, 5/F, Waitex House,7-9 Mong Kok Road,
Kowloon

JURENE I 7-9 SREFTRASEAE SHEA ~ B

(c) G/F., 103-106, Yan Lam House, Tsui Lam Estate, Tseung
Kwan O

e BRSPS 103-106 S

(d) Portion of 2/F, Western District Community Centre, 36A
Western Street, Sai Ying Pun, Hong Kong

s e IS 36A SRrEEHE U LER sy 2 1

(e) 1/F, Chi Wo Commercial
Yaumatei, Kin

FURE I P = 1T 20 SRENIRG 56 R E — 1%

Bldg., 20 Saigon Street,

16.

Methodist Centre
(ERB)

TEE R L (R

(a) 3/F & 4/F, 22 Hennessy Road, Wan Chai, Hong Kong
BB oarE 22 5t 3-4 12

17.

New Territories
Association Retraining
Centre Limited (ERB)

At B g FE R

(@) Room 337-344, 3/F Choi Yuk House, Choi Yuen

Estate,Sheung Shui, N.T.
W5t EAKR R T4 3 1 337-344 5
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OAERAE (EREEID

(b) Shop No. 12, Ground Floor, Ka Fuk Shopping Centre, Ka
Fuk Estate,Fanling , New Territories

o S rE R R T 12 S

(c) Shop 304, Heng On Shopping Centre, Heng On Estate,
Ma On Shan, Shatin, N.T.

Hr 50 H R LIE L TE 22 304 5t

(d) Rm 1, 2/F Nan Tin Mansion, 37 Kau Yuk Road, Yuen Long
TLEAZ A RS 37 SR K KE 201 =

(e) Rm 221-222 Shek Fong House, Shek Wai Kok Estate,
Tsuen Wan

EEREET AT 221-222 =

(f) 38A, G/F, Lek Yuen Estate Shopping Centre, Shatin, N.T.
Hr S VIR T R it T~ 38A

(g) Room 203-205, Yiu Wo House,Yiu On Estate, Ma On
Shan, N.T.

B R R LA A 203-205 =

(h) 42A San Tin Estate,Shatin, N.T.
FrSt o DHBHEN 42 58 A

(i) Shop 301-307, Po Ning House, Po Lam Estate, Tseung
Kwan O, N.T.

H LR AT M ET S48 301-307 =

() G/F, 5-7 Tai Wing House, Tai Yuen Estate, Tai Po, N.T.
SR AT 2R ARAE 5-7 St

(k) No. 2 Wing C, G/F Wah Yat House, Tin Wah Estate, Tin
Shui Wai

R/KERIER R C ZH T 2 55

() Room 101-108, G/F, On Yeung House, Cheung On
Estate, Tsing Yi, N.T.

HR B R 2 T 101-108 =

(m)No. 20-29, G/F, Wu Pik House, Wu King Estate, Tuen
Mun

HF TSRS T 20-29 57
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18.

Neighbourhood &
Worker's Service
Centre (ERB)

B TR (FiE
GlID)

(a) Suite 101, 104-105, 1/F, Ho Fai Commercial, Centre 2,
218-224 Sai Lau Kok Road, Tsuen Wan, N.T.
P E e E 218-224 SEEMEREE TS K 1
101 ~ 104-105 =

(b) No. 1-3, G/F, Kwai Yan House, Kwai Fong Estate, Kwali
Chung, N.T.

SR EE T A 1-3 557

(c) No 22-30 & 73, UG/F & No 49, 52, 56, 58-60, LG/F, Tsuen
Wan Garden Phase 1, 15-23 Castle Peak Road, Tsuen
Wan, N.T.

FAREESLAK 15-23 st BilEFE s e E
22-30 5% ~ 73 GEHbaH K (g 49 ~ 52 - 56 ~ 58-60 FEihaH

(d) 5/F., Far East Bank Building, 135-143 Castle Peak
Road,Tsuen Wan, N.T.

HS S EF AR 135-143 SRER 0 51

(e) Units 122-126, G/F, On Tao House, Cheung On Estate,
Tsing Yi, N.T.
WA B R L LFEM T 122-126 =

19.

School of Continuing
and Professional
Education, City
University of Hong
Kong (ERB)
AT R EEEEE
2he (5D

(a) 8/F, United Centre, 95 Queensway, Admiralty, Hong Kong
TS EE 95 S —L 8 1

(b) Lower Ground Floor, Academic Exchange Building, City
University of Hong Kong, Tat Chee Avenue, Kowloon
Tong

USRI = B T BRI T A B A A

(c) UG202, UG2/F & UG301-2, UG3/F, ChinaChem Golden
Plaza, 77 Mody Road, Tsim Sha Tsui East, Kowloon
FURESRVDIH SRS 77 SRR UG2 1% UG202 % K
UG3 f# UG301-2 =

20.

St. James' Settlement
(ERB)
S ERE (HEEID

(@) 1, 3-4, 6-9, Room 10 and Activity Area 02, South Wing,
10/F& 11/F,85 Stone Nullah Lane,Wan Chai, Hong Kong
TAEFA/KEREE 85 9% 1, 3-4, 6-9, 10 f# 3 10 HEi= K
2 SUnENE K 1148

(b) Flat 10, 1/F, Wah On Mansion, 103-107 Fuk Wah Street,
Sham Shui Po, Kowloon

JUEROKI tEgEE 103-107 55220 RJE 144 10 5

21.

Vocational
Council (ERB)

feElekfm (R

Training

(a) 7-9/F, Billion Plaza, 8 Cheung Yue Street,Cheung Sha
Wan, Kowloon

JUERIVERIEHE 8 SHEHES 7-9 1%
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(b) Shop 102, 1/F, Ka Fuk Shopping Centre,Ka Fuk Estate,
Fanling

PreEzE R EE a1 102 =

(c) 2, 3, 4,5, 6, 7//FVTC Kowloon Bay Complex,46 Tai Yip
Street, Kowloon Bay
JUREE RS 46 SRCE IS s /LB RIE 2, 3, 4, 5,6, 7
i

(d) 11 Tin Ho Road, Tin Shui Wai, N.T.
W ROKER TS 11 5%

(e) Floors 1 to 3, Bangkok Bank Building,490-492 Nathan
Road, Yau Ma Tei, Kowloon
JUBE A E0E 490-492 SRR BRI RE 1-3 1

22.

YMCA  College
Careers (ERB)

BFEGERER (FE
i)

of

(a) Portion of G/F-3/F, 23 Waterloo Road, Yau Ma Tei,
Kowloon

FJURE I T2 18 23 SREb (it | &£ 3 14

23.

The Young Men's
Christian  Association
of Hong Kong (ERB)
EREBEAEFTE (H
£

(a) 1/F Hang Ning Court, 259-263 Shun Ning Road,Cheung
Sha Wan, Kowloon

JURE R/ VENFEEE 259-263 HRIEEEM—F 18

(b) 41 Salisbury Road, Tsim Sha Tsui, Kowloon
JLEESRVDUEM L EEAE 41 5F

(c) 1/F., 373 Po On Road, Kowloon
JUREPRZ#E 373 57 1 18

24,

Hong Kong Young
Women's Christian
Association (ERB)
HREEALETFE(H
£

(a) 3/F, 5, Man Fuk Road, Waterloo Road Hill, Kowloon
NBEEFTZ B 5 5% 3 1#

(b) Unit no. 2-4, G/F, Kai Sin House, Upper Wong Tai Sin
Estate, Kowloon

FUEB A EP =t~ 2-4 57

(c) Unit 25-26 & 28-32, G/F..Kwai Yiu House, Lai Yiu
Estate,Kwai Chung

SRR T 25 - 26 J 28 - 32 5%

(d) Shop Nos. 101, 106 and 107, 1/F, Lai Kok Shopping
Centre, Lai Kok Estate, 12 Tonkin Street, Sham Shui Po,
Kowloon

FTUREZZ KIS B
107 5

12 SRRERAUSRERI RS —1# 101,106 K

(e) Unit 119-121, G/F, Ting Lung House,On Ting Estate, Tuen
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Mun, N.T.
st a2 e e pE I T~ 119-121 %

(f) 1/F & 2/F, Tin Shui Community Centre,Tin Shui Estate, Tin
Shui Wai,Yuen Long, N.T.
HrFUTBIR KB RS i R I & L — ~

(g) Unit No. P1 & P2, Podium Floor, Temple Mall South,103
Ching Tak Street, Wong Tai Sin, Kowloon

USRS 103 Sesa A L& 2 & 31

(h) Units 21 & 22, 5/F, Citimark,No. 28 Yuen Shun Circuit,
Shatin, New Territories

oV HIRIRE 28 sEE S ES 518 21 K 22 =

() L4, Podium, Shatin Plaza, 21-27 Shatin, Centre Street,
Shatin, N. T.

5t D HIER 21-27 57/ VHES 4 8P a
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