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BV BER £,78 1. Hong Kong Assaociation for Democracy and People's
Livelihood (ERB)
FKI%EFEAJ ZJ ﬂ' TjJ‘rEET? (JF‘J g”)
2. Hong Kong Employment Development Service Limited
(ERB)
ORI R el L (R B R

3. HKCT Group Limited (ERB)
MR BSAR £ILS (R )

4. The Hong Kong Confederation of Trade Unions (ERB)
Fﬁiﬁ%‘, 7rf£EJ (F] 25 7")

5. The Federation of Hong Kong and Kowloon Labour
Unions (ERB)
HhJu s T4—L{[?’;FAI| ({:_ gn)
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6. The Scout Association of Hong Kong - The Friends of
Scouting (ERB)

F[%Si,ﬁ,;plﬁ%ﬁ,;py# (f gn)

7. The Hong Kong Federation of Trade Unions (ERB)
FI?%F TEAII ?VIZ/\T?II ({:4 §n)

8. Hongkong School of Commerce (ERB)
LR (F 5

9. Christian Action (ERB)

RRFRER FIHE

10. Heung To College of Professional Studies (ERB)
A Hﬂi [Z°1E (FI 8 #")

11.Hong Kong Institute of Technology (ERB)
AR HE (R

12. KCRA Community Education Enhancement Center
Limited (ERB)
e Ea IR S IR

13.Lingnan Institute of Further Education (ERB)
WS FHBEERR (P

14.Institute for Entrepreneurship, The Hong Kong
Polytechnic University (ERB)

AT NS SRR (P

15.New Territories Association Retraining Centre Limited
(ERB)
Fripl ok [ 6 FIERHOS F LR (FIEERT)

16. School of Continuing and Professional Education, City
University of Hong Kong (ERB)

AT PRSI (7 57

17. St James' Settlement (ERB)
FIEREER FIHE)

18.Hong Kong Travel & Tourism Training Centre Limited
(ERB)
Fifﬁ*ﬁpﬁbﬁ ﬁiiﬁ =B fl (F *’Fﬁu

19.Vocational Training Council (ERB)
E:EL& 4 E;m W FIJ gn)

20.The Hong Kong Federation of Youth Groups (ERB)
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21.The Young Men's Christian Association of Hong Kong
(ERB)
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PRSI K ¢% | Employees Retraining Board
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3. HAHTE
PP SRR 7yl F BEE A
3.1 FHA IR

® This course aims at further developing reading and writing skills of English
learners of intermediate level who have a need for workplace English: people
either in, or training for, jobs in the business world. It aims at further developing

reading and writing skills for complex messages and instructions in the
workplace.

3.2 = gf Y ¥
Upon successful completion of this course, trainees will be able to:

® Understand and handle short and simple written communication by using more
advance grammar, writing skills, for various business writings, including:
- emails and instructions
- meeting agendas and minutes
- making and replying to enquiries and complaints
- sales letters
- informative and analytical reports

3.3 P AT A

E Ju Eﬁ"?? 7)
English grammar
Business writing
Revision
Course assessment
EERE

3.4 BI¥EIR

® A certificate will be awarded to trainees with pass in both overall assessment and
final examination, with attendance attaining 80% or above.

3.5 J i
® Form 5 and pass the entry test; or

® Holder of “Foundation Certificate in Workplace English (Reading & Writing) |
(Part-time)” of ERB, or equivalent.
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FrEEH 578 PP -
. Hong Kong Association | (a) Unit 5-7, Ground Floor, Trade Square, 681 Cheung Sha
for Democracy and Wan Road, Kowloon.
People's Livelihood LHE S D W 681 PREY ) EF?'[ B G5-G7 **%ﬁl‘&“
(ERB)
RS 2l
(F )
. Hong Kong (@) GI/F, Lung Shing House, Lower Wong Tai Sin (Il) Estate,
Employment Kowloon.
Development Service JUEE?“I AN AR (2 W) FREE AN
Limited (ERB)
i AH B A HRS R | (b) 2/F & 4/F, Ying Yu Building, 99 Lai Chi Kok Road,
EpRLY ’F[J (F] %’FF, 7") Prince Edward, Kowloon
JedECS TSR FE 99 BRI 24 K 446
(c) Unit 2-8A, Wing C, G/F, Lung Wo House, Lower Wong
Tai Sin (1) Estate, Kowloon
JUE?&?'I AN (S B )FEAVEIES Y CE 2 = 8ALBK
(d) Unit 203-206, Podium, Bik Shui House, Shui Pin Wai
Estate, Yuen Long NT.
PR W 3 T 4G T {) 203-206 F
. HKCT Group Limited (@) Rooms 508-509, 5/F & Rooms 701-703, 707-712, 7/F,
(ERB) 113 Argyle Street, Mongkok, Kowloon
HE 4*;3&172: el ot f‘J P i F‘:ﬂd?lls#‘SﬁE;I 508-509 ' & 7 #4]
(F] &k &") 701-703 ~ 707-712 %
(b) Unit 1913-1920, 19/F, Tower 2, Grand Century Place,
193 Prince Edward Road West, Mongkok, Kowloon
TR E N ST P 193 BEFT 5 %E'?Ibﬁ 2 7 19
1913-20 Z
. The Hong Kong (@) 5th Floor, THF (Yuen Long) Commercial Building, 2-8
Confederation of Trade Tai Cheung St., Yuen Long, N.T.
Unions (ERB) Pripl o 95 1 B 2-8 BN I (O V) K R S
I R
v%,?”) (b) G/F., Tsui Wo House, Tai Wo Estate, N.T.
RN RN =R T
. The Federation of Hong | (a) Unit 3 & 6-8A, 7/F., Futura Plaza, 111-113 How Ming
Kong and Kowloon Street, Kwun Tong, Kowloon
Labour Unions (ERB) o HE Y B T B 111-113 PR A ?l B 7083,
- 706-708A %
(F1 5 7")
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(b) 4/F, Tai Po Commercial Centre, 152-172 Kwong Fuk
Road, Tai Po

SR A 152-172 BN K e 4

(c) 5/F Union Park Centre, 771-775 Nathan Road,
Kowloon.

JuFLRR By I TT1-775 AL A0 1o A

(d) 2/F, Fook Yiu Building, No. 6-8 Tai Po Road, Kowloon.
JesE A3 6-8 TR S 240

(e) 1/F., United Chinese Bank Building,18 Tai Po Road,
Sham Shui Po, Kowloon
TG i ) 18 BB £ 5L T 1A

() Room 1805, 1806 & 1811, 18/F, Parklane Square, 2
Tuen Hi Road, Tuen Mun, N.T.
PR TIIET A B 2 BEATER 4 1846 1805, 1806
& 1811 %

(@) 4 Ying Choi Path, To Kwa Wan, Kowloon (Room
101-104, 201-204, 301-303,401-404 & 501)
JuedE 4 T Y @ 45£(101-104, 201-204, 301-303,
401-404 * 501 %)

6. The Scout Association (@) 8/F Hong Kong Scout Centre, 8 Austin Road, Tsim Sha

of Hong Kong - The Tsui, Kowloon
Friends of Scouting JeBE LI PAT A frip 8 B Mo 84K
(ERB)

FK[ f_%FiErr ;E[l?}?ig' H ;Eﬁ HI
‘7"5, T[—I-i (FJ%HH)

7. The Hong Kong (@) Block B, 1/F, Lai Yue Building, 3 Horse Shoe Lane,
Federation of Trade Kwun Tong, Kowloon
Unions (ERB) *Ju%%%Ef%,EUET‘G % 3SFE kN L B
NG |
%?”) (b) 1/F, On Ga Building, 28 Chun Yin Square, Yuen Long,

N.T.
PTG V[T 289K 5L LA

(c) 1/F & 2/F, Independent Building, 499-501A Nathan
Road, Yaumatei, Kowloon
Ju A e 32 93 499-501A B T N LA A
2 4]

(d) 6/F, Sun Beam Commercial Building, 469-471 Nathan
Road, Kowloon

IR YT 469 - ATL BEFTA f ¥ S 69
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(f)

(9)

(h)

(i)

3/F, Fok Sing Building, 234 Shaukeiwan Road, Sai Wan
Ho, HK

WO Y 234 BE B SR 394

M/F, Wing Fu Building, 65-69 Tsuen Nam Road, Tai
Wai, Sha Tin, N.T.

BV [ R 32 65-69 B o 141 4

2/F - 9/F, 50 Ma Tau Chung Road, Tokwawan, Kowloon
o+ T PE PSR 50 B 2-9 3 A

1/F & 2/F Kam Fung Court, 18 Tai Uk Street, Tsuen
Wan, NT

BRI 18 B & BN 12 4
Flat C, 1/F, Yun Kai Building, 466 Nathan Road,
Yaumatei, Kowloon.

‘JU%Q&HW?‘H&’BW% 466 R RLF N 1/F C A

8. Hongkong School of (@ 1/F-7/F, 79-81 Austin Road, Tsim Sha Tsui, Kowloon
Commerce (ERB) JeRELIPENAR 4 pUaE 79-81 58 1= 7 A
F%wiﬂ 51t
FIEE)

9. Christian Action (ERB) | (a) G/F-3/F & 5/F, New Horizons Building, 2 Kwun Tong
gif‘ SFWJ i rf’jl (F] *f, Road, Kowloon
ﬁrl *Ju%@@_{%iﬁ 2%%‘2‘24\@ Z= 3@7&/ 5?{‘@

10.Heung To College of (a) 29 Playing Field Road, Mongkok, Kowloon
Professional Studies JeFER FE B B OE 29 B
(ERB)

Q A J‘*I FH(FI 8

11. Hong Kong Institute of | (a) No. 638, Cheung Sha Wan Road, Cheung Sha Wan,
Technology (ERB) Kowloon
fﬁ%ﬁ[ﬁﬂi P?H%’ JeFE VD I VD I 638 B
FIEE)

12. KCRA Community (@ Rm 5-6, G/F, Kwai On House, Kwai Fong Estate, N.T.
Education Frpl B3 a2 N 5-6 B
Enhancement Center
Limited (ERB) (b) Offices A & B, 5/F, Waitex House, 7-9 Mong Kok Road,
2= {5k ik Jﬁﬁ sl Kowloon
S E L f' ({a 1?*[ Je R FE 7-9%%%%@54\@ 5# A~ BZ%
grf)

(c) GI/F., 103-106, Yan Lam House, Tsui Lam Estate,

Tseung Kwan O.

S TR B TR OMEARS 103-106 B

O 55 B TV S ) 2014

-8-




(d)

Unit 10-14, G/F, Hong Shing House, Cheung Hong
Estate, Tsing Yi, N.T.

%E#EFFJ RO AR BTN 10-14 B
(e) Portion of 2/F, Western District Community Centre, 36A
Western Street, Sai Ying Pun, Hong Kong
FI?%F]_:"I ﬂBE_II d;36A5FFTIEﬁT+EﬁHI“?Z[ 77 2@
(H 1/F, Chi Wo Commercial Bldg., 20 Saigon Street,
Yaumatei, Kin.
‘Jﬁ@ﬂl’ﬁﬁf‘ﬁﬁ“l FI 7 20 B AR 3 T — A
13.Lingnan Institute of (@) Room 01-03, 20/F, Tuen Mun Parklane Square, 2, Tuen
Further Education Hi Road, Tuen Mun, N.T.
(ERB) Prpd [T BE 2 B FIAN R 5 20 461 01-03 %
T PR 5 e
n% (F|? é‘”) (b) 2/F, Tsim Sha Tsui Centre, 66 Mody Road, Tsim Sha
Tsui East, Kowloon
JeREL PP P R YR 66 BRI ple 248
14. Institute for (@) The Hong Kong Polytechnic University, Hung Hom,
Entrepreneurship, The Kowloon
Hong Kong Polytechnic Ju iR A A A HRIR T NS
University (ERB)
fi HWET A AR
e (F|* g'”)
15.New Territories (@) Room 337-344, 3/F Choi Yuk House, Choi Yuen Estate,
Association Retraining Sheung Shui, N.T.
Centre Limited (ERB) Pl AR TR M) 348 337-344 9
%W#uﬁﬁﬂ i
Fl1 - Ep L ﬂ (F] *f, (b) Shop No. 12, Ground Floor, Ka Fuk Shopping Centre,
2 Ka Fuk Estate, Fanling, New Territories
F7 R I T T T B 22 T 12 B
(c) Shop 304, Heng On Shopping Centre, Heng On Estate,
Ma On Shan, Shatin, N.T.
BrYD EURS B T A e g 304 SR
(d) Rm 1, 2/F Nan Tin Mansion, 37 Kau Yuk Road, Yuen
Long
Tu 9 *sr? iE ST BEF NN 201
(e) 38A, G/F, Lek Yuen Estate Shopping Centre, Shatin,
NT
PER VD[RR T 2 38A
-9-
b 2014
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(f)

(9)

(h)

Room 203-205, Yiu Wo House, Yiu On Estate, Ma On
Shan, NT

P BB ST R A 203-205

42A San Tin Estate, Shatin, NT
Friplyp FIECE TR 42 55 A

Rm 221-222 Shek Fong House, Shek Wai Kok Estate,
Tsuen Wan
TR T M 221-222 %

Shop 301-307, Po Ning House, Po Lam Estate, Tseung
Kwan O, N.T.

PR HiOBR R A T B AR 301-307

() G/F, 5-7 Tai Wing House, Tai Yuen Estate, Tai Po, NT
Prpl SIS R TS SR 5T B
(k) No.2Wing C, G/F Wah Yat House, Tin Wah Estate, Tin
Shui Wai.
SRR NE TR A CEBEYTN 25K
() Room 101-108, G/F, On Yeung House, Cheung On
Estate, Tsing Yi, N.T.
Frpd A = P A T 101-108 3
(m) No. 20-29, G/F, Wu Pik House, Wu King Estate, Tuen
Mun
1] PSR T ] A6 29 20-29 B
16. School of Continuing (@) 8/F, United Centre, 95 Queensway, Admiralty, Hong
and Professional Kong
Edgcati_on, City Fﬁ HE 8 I 95 BRGR - flo 8
University of Hong Kong
(ERB) _ | (b) Lower Ground Floor, Academic Exchange Building, City
HWB N Ef ¥ & University of Hong Kong, Tat Chee Avenue, Kowloon
EEH (FIHT) Tong. o
Te YV B BB N T A (S
(c) UG202, UG2/F & UG301-2, UG3/F, ChinaChem
Goldern Plaza, 77 Mody Road, Tsim Sha Tsui East,
Kowloon
O R RS TT R AT B UG248 UG202
%' * UG3#H) UG301-2 %
17.St. James' Settlement (@ 1, 3-4,6-9 & 11/F,85 Stone Nullah Lane, Wan Chai,

(ERB)
IS REE (F) 8

Hong Kong

Fﬁ%ﬁ";"?l"Fiﬁfi?SS%l, 3-4, 6-9 & 114

FI%'&E(J‘—}Vﬁi EW"?F 5y 2014
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(b)

(€)

Flat 10, 1/F., Wah On Mansion, 103-107 Fuk Wah
Street, Sham Shui Po, Kowloon
W E B 103-107 9 %L’*’Eg 14 10 ;t

4/F., Easey Commercial Building, No. 253-261
Hennessy Road, Wanchai, H.K.

7V R 5 253-261 BE TR [l N 44

18.Hong Kong Travel &
Tourism Training Centre
Limited (ERB)
p%fﬁfiﬁﬂw
FI L F[J (F1

gn)

(@)

(b)

5/F, VIP Commercial Centre, 120 Canton Road, Tsim
Sha Tsui, Kowloon

TR YIS T T3 120 BV B [l 5

5/F, Overseas Trust Bank Building, 160 Gloucester
Road, Wanchai, Hong Kong

{7V 5 45160 BEV 91 (F AL S 54

19.Vocational Training
Council (ERB)

i ié’n:{\ HB (Jﬁ {th[

2

(@)

(b)

(©)

(d)

Shop 102, 1/F, Ka Fuk Shopping Centre, Ka Fuk Estate,
Fanling

K5 3 18 T B R B LAY 102 %

Area 92, Yiu On Estate, Ma On Shan, Shatin, N.T. (near
Yiu Him House)

Fripd VB PR B T el 92 B9 S (T FE AR )

11 Tin Ho Road, Tin Shui Wai, N.T.
BT O B 118

Floors 1 to 3, Bangkok Bank Building, 490-492 Nathan
Road, Yau Ma Tei, Kowloon

Je sl et 32 4 3E 490-492 B AR 4 SLF S 1-3 4

20.The Hong Kong
Federation of Youth
Groups (ERB)

GRTFEA G

(@)

2-3/F, Commercial Complex, Clague Garden, Hoi Shing
Road, Tsuen Wan, N.T.

P bl B W R T O OO R e 248 R 3 AR

21.The Young Men's
Christian Association of
Hong Kong (ERB)
F%ﬂﬁfﬁﬁf
FIER"

(@)

41 Salisbury Road, Tsim Sha Tsui, Kowloon
JeHE LY AR A A 41 0

FI%'&E(J‘—}Vﬁi E}J_‘EI:T[‘ 5y 2014
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