Hong Kong Council for Accreditation of
Academic and Vocational Qualifications
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@ Qualifications Assessment —  Guidance Notes for Application
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Key Facts of Assessment
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1. The Hong Kong Council for Accreditation of Academic and Vocational Qualifications (HKCAAVQ) is a

statutory body established under the HKCAAVQ Ordinance (Chapter 1150). One of the HKCAAVQ’s
services is to provide a professional assessment service (herein referred as “Qualifications Assessment” or
“the Assessment”) to individuals possessing educational qualifications awarded by granting body/bodies
outside Hong Kong. Each application is assessed independently on the basis of the totality of the
applicant’s educational qualifications obtained upon the completion of educational programmes (i.e.
educational qualifications). The assessment is focused on the integrated learning outcomes of the highest
and terminal qualification(s) and the components of the course(s) of study (including exemptions/advanced
standing or transfer of credits) leading to the qualification(s) attained by the applicant. The outcome of the
assessment is a professional opinion on whether the totality of his/her educational qualification(s) meets
the standard of a particular level of qualification in Hong Kong.
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The assessment does not consider membership status of professional/licensing bodies and work experience
and incomplete qualifications. In cases where credits attained from the studies of academic course(s) were
accepted by respective institutions for exemption/advanced standings/credits transfer in the highest and
terminal qualification(s), the HKCAAVQ will consider these credits on a case-by-case basis. In addition,
the HKCAAVQ shall not comment on whether an individual has fulfilled the entry requirements for any
post or programme of study.
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The assessment is neither an institutional nor a programme accreditation, and the assessment outcome
pertains only to the individual applicant being assessed. It is a matter of discretion for individual
employers, organisations, or educational institutions to recognise or accept the qualifications of candidates
for employment, registration or study purposes.
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The prevailing Hong Kong education system and the Hong Kong Qualifications Framework are two major
reference points for consideration in the assessment. The key assessment criteria are learning outcomes
and the quality of delivery of an educational programme. The following factors will be considered:

(i) Was the granting body of the qualification accredited and recognised in the place of origin of the
awarding institution (hereafter referred to as ‘home country’) at the time of admission to the
educational programme leading to the qualification?

(i) Was the educational programme leading to the qualification accredited in the home country at the
time of admission to the educational programme leading to the qualification?

(ii1)) Were the qualification(s)/credit(s) previously attained by the applicant leading to the granting of

HKCAAVQ-QA New Form — 1/4/2011
Revised on 1/11/2008; Revised on 1/4/2011




-2

exemptions/advanced standings/credits transfer awarded by recognised/accredited institution(s) or
programme(s)?

(iv) What were the entry requirements, exemptions/advanced standing practice, nature of the credits
transferred, assessment and graduation requirements, and progression pathways of the educational
programme?

(v)  Where did the applicant undertake the study of the educational programme leading to the
qualification? Likewise, where did the applicant undertake the study of the qualification(s)/credits
previously attained leading to the granting of exemptions/advanced standings/credits transfer? For
example, was the programme taken in the home country, or offshore (e.g. in Hong Kong) or through
distance learning (e.g. online study etc).

(vi) In cases where the study of the educational programme leading to the qualification was taken
outside the home country, was it offered by an accredited education institution at the offshore
location? Likewise, were the qualification(s)/credit(s) previously attained by the applicant leading to
the granting of exemptions/advanced standings/credits transfer awarded by accredited institutions at
the same off-shore location(s)

(vii) Is the educational programme offered as a non-local course in Hong Kong which is regulated by the
Non-local Higher and Professional Education (Regulation) Ordinance (Chapter 493) or in a location
outside the home country regulated by a relevant education regulatory framework?
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5. The assessment is guided by the HKCAAVQ’s prevailing assessment policy and principles which draw
references from the latest information and advice given by international credential recognition bodies,
relevant granting bodies and operators, accreditation bodies and other relevant authorities. Given that the
assessment results are made based on prevailing assessment guidelines and the best information available,
at the time, the HKCAAVQ will not review or revise the assessment report consequential to any changes in
assessment policies and principles. Any request for renewed assessment on the basis of information
provided after the HKCAAVQ has issued the assessment result will be processed and charged as a new
application.
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6. The Applicant is obliged to provide true and complete information including all documentary evidence as
needed for the assessment. The HKCAAVQ is not responsible for verifying the authenticity of documents
provided by applicants. For specific information and/or advice about the qualification(s), the HKCAAVQ
reserves the right to send copies of any documents submitted by the applicant to the relevant bodies to
facilitate the retrieval/compilation of the requested information and/or advice.
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7.  The assessment will normally be completed within 15 working days after receiving the full application (i.e.
duly completed application form with the attachment of all the required documents and the original
payment evidence of the appropriate assessment fee). However, the assessment may take longer if there is a
need for the HKCAAVQ to contact the relevant bodies or the applicant for additional information, in which
case the applicant will be notified in writing via postal or electronic mail.
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Documentary Evidence Required for the Assessment
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8. The HKCAAVQ will not accept any application without the concurrent submission of sufficient
documentary evidence. The Applicantis obliged to apply for the issuance or replacement of the required
documents if needed.
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9.  The Applicant is required to submit the following documentary evidence on his/her highest and terminal
qualification(s) issued by relevant granting body/bodies:

(1) If the qualification(s) is/are awarded through the completion of senior secondary education, the
evidence should include senior secondary school graduation diploma/certificates and full official
transcript(s) (final versions) [ “final transcript(s)”’]; public examination certificates and result
statements.

(ii) If the qualification(s) is/are related to post-secondary, technical and vocational, and higher education
qualification(s), the evidence should include graduation diploma(s)/certificate(s) and final transcript(s)
showing the subjects the applicant took with marks, credits, etc. including copies of information
[normally on the back of the transcript(s)] such as grading systems or course codes of the
qualification(s) under assessment issued by the awarding institution(s); and official documentary
proof of credits transferred, if any, issued by the sending and receiving institutions; and other relevant
documentary evidence relevant to the assessment, such as programme pamphlet and other publicity
materials of the qualification under assessment.

(iii) In cases when the applicant’s name is different from the name in the documents mentioned in (i) and
(ii) above, evidence of a name change must be provided, e.g. a marriage or deed poll certificate.
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10. In addition to the Paragraph 9 above, if the applicant is a prospective teacher intending to seek registration
with the Education Bureau in Hong Kong and would like to assess his/her non-local qualification(s)
awarded by granting body/bodies operated outside Hong Kong, he/she is also required to submit the
following documentary evidence issued by the relevant award granting body/bodies:

(i)  Graduation diploma(s)/certificate(s) and final transcript(s) of all teacher training qualification(s);

(i1)) Documentary proof(s) of supervised teaching practice(s)/practicum issued by the granting body of
the qualification with an official letterhead and stamp, including the following content:

(1) the number of weeks and/or hours of the supervised teaching practice(s);

(2) the setting, i.e. kindergarten, primary or secondary schools, of the supervised teaching
practice(s);

(3) the range(s) of age and grade of the students taught in the supervised teaching
practice(s)/practicum (applicable to applicant who possesses teacher training qualifications in
pre-primary or primary education);

(i) For applicants with undergraduate qualifications or above, graduation diplomas/certificates and final
transcripts of the undergraduate and postgraduate qualifications and details of credits transferred are
required;

(iv) For applicants who wish to assess qualifications in relation to pre-primary teacher training
qualifications, the syllabus and the synopsis of the content of each subject/ module of the teacher
training programme plus the course hours of each subject/ module are required.
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11. The certified true copies or photocopies of the required documents should be attached with the
Application form.

For Individual Applications: If the certified true copies of the required documents are not attached to the
application form, then the originals of the required documents should be produced at the time of submission
of the application or collection of the assessment result for verification purposes. All certified true copies
should be certified by a notary office, a law firm, the relevant granting body/bodies or consulate.

For Organisational Applications: The Application form should be completed by the applicant seeking the
assessment service. It should include true copies of the required documents certified by his/her
organisation, and the organisation’s cover letter detailing its contact information and the relationship
between the organisation and the applicant seeking the assessment service.

Note: No original diploma/certificate, transcript and other important document should be sent to the
HKCAAVQ by mail.
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12.

13.

All documents written in languages other than Chinese or English must be accompanied by certified
Chinese or English translations. Translation costs are to be borne by the applicant. All translations must
comply with the following requirements:

(i) the translation must be prepared by a notary office, a law firm, the relevant granting body/bodies, or
consulate;

(i1) the translation must be on official letterhead and bear the stamp or signature of the translator or
translation service;

(iii) the translator must certify that the translation is a correct translation; and

(iv) the translation must not be prepared by the applicant, or any member of his/her family or any person
interested in the outcome of the application.
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The HKCAAVQ will not return the application form and any documents received regardless of the outcome
of the assessment.
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Assessment Fees
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14.

15.

16.

Assessment Fee: HK$2,160
(The assessment fee is subject to change without prior notice.)
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The assessment fee is payable at the time of application. This can be settled by cash in Hong Kong
currency, “EPS”, cashier order, bank draft drawn on a bank in the Hong Kong Special Administrative
Region (HKSAR), or crossed cheque from a bank account in the HKSAR in Hong Kong currency to “Hong
Kong Council for Accreditation of Academic and Vocational Qualifications”. Applicants from outside
Hong Kong can also settle the assessment fee by telegraphic transfer (Name of the Bank: Hang Seng Bank
Limited; Branch: Central District Branch; Address: Basement, Central Building, Pedder Street, Central,
Hong Kong; Swift Code: HASEHKHH; Name of Account: Hong Kong Council for Accreditation of
Academic and Vocational Qualifications; Account Number: 024-275-7-049495; Total Amount: US$290
which includes the assessment fee and a bank charge). The original payment evidence should be attached
to the application form. Do not send cash by post.
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The assessment fee is normally non-refundable and any request for refund on the grounds of “being
dissatisfied with the assessment result” will not be accepted.
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Submission of Application
SARN

17. The completed application form together with the required documents can be submitted by the applicant in
person, by his/her authorised representative (completion of Appendix A is required) or by mail. For
submission of an application in person or by the applicant’s authorised representative, an appointment by
telephone or through the Internet should be made in advance. Availability of service for applicants who
have not made an appointment or applicants who do not arrive for their appointment on time will be subject
to the prevailing booking situation.
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Notification of Assessment Result
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18. A Report for Qualifications Assessment (the Report) will normally be issued in English and be posted to the
applicant/organisation or collected by the applicant or his/her authorised representative at the HKCAAVQ
Office. The Report will state the HKCAAVQ’s professional opinion on whether the totality of the
applicant’s educational qualification(s) meets the standard of a particular level of qualification in Hong
Kong. The Applicant’s full name and identity card/passport number will be printed on the Report for
identification purposes.
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19. Uncollected Reports for Qualifications Assessment will be destroyed six months after issuing the collection
notification and no replacement reports will be issued. Once the Report is issued, certified true copies of the
Report for Qualifications Assessment may be issued upon the request of the applicant in writing at a fee of
HKS$50 for each certified copy.
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Termination of Assessment
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20. The HKCAAVQ reserves the right to terminate the assessment process if the required information and/or
documentary evidence cannot be provided by the applicant or obtained from relevant bodies.
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21. 1If the HKCAAVQ terminates the application due to insufficient information or other reasons, a refund of
the assessment fee will be made to the applicant after deducting an administrative charge of HK$720. The
HKCAAVQ shall not be held responsible for any matter concerning the application once it is terminated.
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Handling of Information

22.

23.

24.

25.

26.

In general, all submitted documents and assessment records will be retained for a period of five years.
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The personal data provided in this application form will be used by the HKCAAVQ for one or more of the
following purposes:

(a) processing this application;
(b) conduct of research and compilation of statistics on the condition that the resulting statistics or results

of the research will not be made available in a form which will identify the applicant(s) concerned or
attribute data to him or her in a form which will identify the data subjects or any of them; and

(c) any other legitimate purposes as may be required, authorised or permitted by law.
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Applicants have the right to request access to and correction of their personal data which the HKCAAVQ
may hold under the Personal Data (Privacy) Ordinance (Chapter 486). Their right of access includes the
right to obtain a copy of their personal data provided in the application form subject to payment of a fee.
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Requests concerning the access and correction of the personal data collected by means of this application
form may be made in writing to the Head of Division of Assessment of the HKCAAVQ (Address: 23/F,
Cambridge House, Taikoo Place, 979 King’s Road, Quarry Bay, Hong Kong; Fax Number: (852) 2805
0365).
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With reference to the Personal Data (Privacy) Ordinance (Chapter 486), the HKCAAVQ will not respond to
any telephone enquiry on assessment results.
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Application for Review
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27.

An organisation or applicant who has received the Report for Qualifications Assessment and is aggrieved
by the HKCAAVQ’s assessment determination may apply for a review. An application for review must be
made by completing the “Application for Review” form and submitting it to the HKCAAVQ together with
the review fee (HK$720) within 30 days of the receipt of the Report for Qualifications Assessment by the
organisation or individual. The “Guidelines for Review” and the “Application for Review” form can be
downloaded from the HKCAAVQ’s website: http://www.hkcaavq.edu.hk/en/services_review.asp or
obtained from the HKCAAVQ Office.
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28.

29.

The review mechanism will commence after the receipt of the duly completed review form together with
the appropriate fee. The HKCAAVQ will notify the applicant of its final decision in writing. The
review fee is not refundable, unless the review results vary from the original assessment

determination of the HKCAAVQ.
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For enquiries relating to the review, please contact HKCAAVQ at (852) 3658 0115 or consult the
“Guidelines for Review” on the HKCAAVQ’s website.
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Hong Kong Council for Accreditation of
Academic and Vocational Qualifications
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%——"—"—“-f_j Application Form for Qualifications Assessment
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Please return the completed application form to the following address #-#-# % eh¥ 33 2 % 11T 3 3t :

10/F, Cambridge House, Taikoo Place, 979 King’s Road, Quarry Bay, Hong Kong

BEMA T HEE ITI5 TP EMH B 104

Office Hours #%2> P& ¥ Monday to Friday 8:45am to 5:45pm -3 428h7 tEApPelIiAsiTEIpe TR

Enquiry Number % 34 7 3#%: (852) 3658 0000 Fax Number & E 5575 : (852) 2845 9910 Email 7 3 £ info@hkcaavg.edu.hk
Applicant is encouraged to make an appointment before submitting the application. For details, please refer to our website:
H AR GREHEN o MR A ey http://www.hkcaavg.edu.hk

Section A Personal Particulars
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¥Name in Chinese *Title (Mr/Mrs/Miss/Ms)

(if applicable) R (A xR /A L)
Y L (o )

tName in English

fE L (¥ Surname)

(% % Given name)

T The name should be identical to that printed on the applicant’s identity card or passport. Please attach the certified true copies or the photocopies of the
documents relating to the change of name such as deed poll, adoption certificate, marriage certificate and divorce certificate if the name is different from
that/those on the applicant’s academic credentials.
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*Identity card/Passport number
L LR
* Delete where inappropriate  3-#-7 if * ¥ #12

Contact telephone number(s)
TR R IR

Email
TR

English mailing
address
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Method of submission of the application and booking
B g2 Ay S
[ Postage #R+E
O In person/authorised person (with authorisation letter in Appendix A) £ /#2484 L 32 (i w4 ? g 3 )
O Appointment by online booking 4 * %7 %)
[0 Appointment by telephone 7 3#%7f .4 Appointment date and time ¢ X p # fopF

Please insert a “v"” in the appropriate box. A if 7 f e “V75L o)

For Official UseOnly X & & B 3E B | Type:ol oT o Others Rec’d on by o Post
o In Person
FEE § R/N oCash oEPS o Cheque# o Others: 0 Auth. (Chk App. A)

o All Seen
o Need to Check

Remarks:

o Self-collect
o Result by Post
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Section B Educational Qualification(s)
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Part 1. Purpose of Qualifications Assessment
I GERY T4

O For the purposes of teacher registration or teacher appointment (Please complete Part 2, 3, 4 and Section C)
FofF i SR GFERER - & B2 W)

O For all other purposes (e.g. QMAS, general employment or further studies) (Please complete Part 2, 4 and Section C)
Hiv i (bldoild A4 ~ B d] s - RS g i) GFEB$F ~ BIZ [ %)

Please insert a “v"” in the appropriate box A if § # = 4 V7~ %*h)

Part 2. Applicant’s educational qualification(s)
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Please complete the table below according to the following instructions:
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1. Please fill in the applicant’s terminal and highest qualification(s) in the row with Code No. 1 in the following table.
Under some circumstances (please refer to paragraphs 2 and 3 below), the HKCAAVQ may have to assess other
qualifications below the terminal and highest qualification(s) and these qualification(s) have to be entered in the following
table in descending order.

FEBY AR RN U T ARG LATRP AT F A FIEF LR (ATAE 22 R36) 8 F R TR
ﬁxr& %?/iff'l’f chH B B R B R BT RDB TR BT AR o

2. If the applicant’s purpose of assessment (refer to Part 1) is for seeking teacher registration or teacher appointment in Hong|

Kong, please fill in:
- all of the applicant’s teacher training qualification(s) (e.g. Bachelor of Education Degree, Diploma in Education, etc.),
and
- the undergraduate and/or postgraduate qualification(s) (if any).
ded U A G Y (R BRI KELR A KPR E 4
S YA RV R T E L KT 2GR 2
- AR /EFP TR DR (d0F )

3. If the qualification contains transferred credits/courses from prior educational qualification(s) attained by the applicant,
please check “Yes” in the last column and fill in the details of the prior qualification(s) in the corresponding row(s) of the
table and provide the relevant graduation diploma(s)/certificate(s) and final transcript(s) of the qualifications/credits being
transferred.
ot A g R gl B2 w3 RS S BLOE A/ AT ARG -FIERTF X AT
Ry A N RSt SO P SF P

4. Please provide the relevant credentials, e.g. graduation diploma/certificate and final transcript(s), etc., of each qualification

listed below.
FHRRTAEAE RS Y 2 R LEFLT 2B L HEE .

Code Study Location of Mode of Study Name of Award Granting Title of Qualification Date of |Credit/Course
No. period Study (e.g. BN Body and its ey Attainment| Exempted?
%% | (Month/ |UK/HK/distance Place of Origin) AE B AR
Year) | learning) i3 # FEPH A2 B T i?
(From/To) s = (] 4e: 3% B/
P |4 kg peiir)
(" /%)
(d/3)
O Full-T?me }_ p O Yes 7
1 O Part-Time 3 O No iz 3
O Distance i%iE
O Full-Time 2 p O Yes 7
2 O Part-Time 4 3 O Noizt
[0 Distance ifiE
O Full-T?me }_ p O Yes 7
3 O Part-Time 4 3 O No ity
[0 Distance ifiE

(Continued on next page #™ F)
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Code Study Location of Mode of Study Name of Award Granting Title of Qualification Date of |Credit/Course
No. period Study (e.g. B SRS Body and its Place of Origin) B LA Attainment| Exempted?
% | (Month/ |UK/HK/distance SRR PR B R ERY | EA/pEE

Year) learning) 2 3 EEL?

(From/To) |3 = (4o B/
BRI |5 ki Egn)

(" /%)
(4 /%)
D Full-Time _13_“ p D Yes ,ﬁ
4 O Part-Time & 3} O No iz 3
[0 Distance i%#E
O Full-Time 2 p O v
e es
5 O Part-Time 4 3} O No iz 4
O Distance i5 &
Part 3. Teacher Training Qualification(s)
PAI Y HAOF TR SR
Please choose the appropriate item(s) below according to the qualification(s) listed out in Part 2:
SRR RN o T g
1.  Does the applicant possess any teacher training qualification? ¥ 34 § i1 E e fF T35 F A7
O ves 7 (Please go to Question 2 -+ ¥ K 4% 2)
O ~o iz 7 ((Please go to Question 3 v E R
2. The teacher training qualification(s) entered in row Code No.: (Please fill in the appropriate
Code No. from the table in Part 2 and continue to answer the questions below.)
FFERE RIS (o FRMOERERFE PHREE L T T AR )
O The applicant has completed a period of ( weeks / hours*) of supervised teaching

practice/ practicum in teacher training before graduation and has provided the documentary proof issued by the
granting body for this application "

A MU ERVEFEED RS LY J/o g R R YL Rt
A R R R R s B

*Please delete where inappropriate 3-#12 % @ * ¥

Nete IThe proof of the supervised teaching practice/practicum has to be issued by the granting body of the
teaching training qualification with an official letterhead and stamp, and include the following content:

(1) the number of weeks and/or hours of the supervised teaching practice(s)/practicum;

(2) the setting, i.e. kindergarten, primary or secondary schools, of the supervised teaching practice(s)
/practicum;

(3) the range(s) of age and grade of the students taught in the supervised teaching practice(s)/practicum
(applicable to applicants who possess teacher training qualifications in pre-primary or primary education).

FURER Y aER 2 Y R E B A B R F L Fe s BRI R F
(=) RKEFV E# /AP

(Z) KEFVH B (blacsfaf |57 5)

(Z) fE$penagz soon (Fr3HF ] E08 [ FRTEFFRVERDY 4 )

O The applicant cannot provide the documentary proof on the duration of supervised teaching practice/

practicum in this application and understand that this may affect his/her assessment result.
=R T ’%—%Kﬁ»_l— ,&ﬂg-’? Ve m £, g TG ‘i%&lﬂwﬂﬁ‘ 2‘13
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3. Does the applicant wish to take part in duties related to pre-primary education (nursery and kindergarten education), no
matter whether he/she possesses any teacher training qualification, and would have his/her qualifications be assessed in
relation to local pre-primary teacher training qualiﬁcations"

A AT PR R VS R LRF BT RT (B ORT R SRFET)L I A LG h e B
PETE SRR S

O Yes % (Please go to Question 4 FF TR 3R 4)

O No # (Please go to Part 4 FALE EN)

Please insert a “v" in the appropriate box # i § ¥ = 4c F “v5))

4. If the applicant wishes the HKCAAVQ to compare his/her pre-primary teacher training qualification(s) with the local
pre-primary teacher training qualifications, please provide details of the applicant’s pre-primary teacher training
qualification(s), including the syllabus and the synopsis of the content of each subject/ module of the teacher
training programme, the course hours of each subject/ module issued by the relevant granting body/bodies. This
information can facilitate the assessment of the applicant’s pre- primary teacher training qualification(s).

Wt AR AR B AR SR T ER YRR R A PR RT RS ot
FL, ?;};dﬁ MFF’(}" Jll&ﬁ‘-_ﬁ‘ﬁm“*ﬁ_—“ \A,fsl/_ﬁm_tp\ fﬁ/} \..'i,fsl/_ﬁmi Fﬂ:p?m‘bﬁﬂ?vfi' o{‘é{]i?t;}l
WA LR A OE R KT TRV

O The applicant has provided the above-mentioned documents for this application.
o ;%—& oA uijfj\\z' d—g\s,-rp L“{’Q [E I

O The applicant cannot provide in this application the above-mentioned documents and understand that this may affect
his/her assessment result.
PHARRAMEAY L P B AP SRR E AT LR

o

Please insert a “v" in the appropriate box # A if % ¥ = e} “V75)

Part 4. Means to Collect the Report for Qualifications Assessment.
PRI APERAFL 0

Only applicable to applications whose originals or certified true copies of the documents have been presented at the

time of application

R i Y e DA erd g e Behl A A RER &Y 14

[ Inperson or by authorized representative (please complete Appendix A) ¥ g% $5: 48 14 4 G < *ifax )

[ By surface mail T £8

[0 By registered mail # 5.2% ¢ (an additional charge of HKD$13 for postage is required, i.e. HK$2,173 (HK$2,160 for the
assessment fee plus HK$13 for the registered mail delivery) or US$292 should be paid by the applicant. * 3+ F %7 *

BGBERI3 AR ERY > WHR 2173 AGEE T B 2,160 L2 FEFER I3 ) & 202 F R o

Please insert a “v" in the appropriate box # A if % ¥ = 4t “V75)

Section C Declaration

A

I (English full name) have carefully read, fully understood and accepted
all the terms in “Guidance Notes for Application” for the Qualifications Assessment. 1 declare that the information provided
in this application form is true and complete to the best of my knowledge and belief, and all documents produced and/or
submitted for this application are genuine documents or their certified true copies. 1 authorise and consent to the
HKCAAVQ making any necessary enquiries, which requires releasing my personal information provided in this application,
for purposes relating to qualifications assessment. [ also authorise and consent to relevant organisations / agencies to release
any record or information to the HKCAAVQ as may be required for these enquiries.

* % (t‘ MEEON %m%%)i’ﬁﬂfa’ﬁv”‘ DECEINEE S SR
PE2 o T B > A A Bt L RrdR et g F 7 VENER- S SESEL 1. SRS S iij—,ﬁﬁéifﬁ , ﬁ'—,/—T}tﬁLE‘ é—;—f'“r:';fri/

E\“ﬁilvli 7&3«; E'\'??)’E\‘ *fji‘ﬁ]i\ ﬂ\&#;»’fgﬁ k‘hglg%?)“gjﬁ;‘t%ﬁ’!’ﬁf’&'«giﬁ}gf’—rﬁ;aﬁﬁ,??Fﬂgl‘i
FOBHER A LY AP REDB AT A B L] MR/ BT REL B 2T hER

Signature of the applicant Date of signature
T’ %09
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For Acknowledgement of Receipt of Report for Qualifications Assessment (if applicable)
FORARP R 4R (Ao ® )

I acknowledge receipt of the Report for Qualifications Assessment (HKCAAVQ reference: )
Al I FREEREE (53 R ) e

Signature the of applicant/authorised representative* Date of signature
SRR A R R R

* Delete where inappropriate 3% if * ¥ #]

HKCAAVQ-QA New Form — 1/4/2011
Revised on 1/11/2008; Revised on 1/4/2011




Appendix A
lﬂ—ﬁ-?

Authorisation for Submission of Application Form for Qualifications Assessment and/or Collection of
Report for Qualifications Assessment

I, (Name of applicant), holder of *identity card/passport number
() hereby authorise *Mr/Mrs/Miss/Ms , holder of
*identity card/passport number @ (Telephone number ) -

I to submit my “Application Form for Qualifications Assessment” and the required documents.
O to collect my Report for Qualifications Assessment.

Signature of the applicant®

Date

Insert a “v™ in the appropriate box

* Delete where inappropriate

SRR Y Rl e R R A AL Sk Y ok e i -0

A A (U At ) * RS ¥ & (D,
B N LIS L 75 3= ¥ #g 2@
T ) :

O 5% & 4 2 Fg‘f)ﬁgﬁ%@ﬁ-;\,%J 2 AT % i o

00 A5~ 4 2 8 frami 4F

= g 3
-

p A

Wl g Eied s TV

*33_35_7, lE ¥ _%qu IES

Notes *f3L -
(1) Please attach a copy of the applicant’s identity card or passport.
Frt Y gt b AR R R A

2) The authorised representative is required to present his/her identity card or passport for identification purpose.
LS AR A A 3 R L

3) The signature of this authorisation must be the same as that signed by the applicant in the “Application Form for Qualifications
Assessment”.
N S SRR SRS S L

HKCAAVQ-QA New Form — 1/4/2011
Revised on 1/11/2008; Revised on 1/4/2011




Appendix B
ek
Checklist for Documents Required for Application for Qualifications Assessment
FEREER TR SR
Application Form
FRvcY iR
[0 Duly completed application form
B iR

Educational Credentials

£ REm

[0 Graduation certificates/diplomas and final transcripts
2EFI ek ML g H

[ Public examination certificates and result statements (final versions)
SEYRFET ok b  E

[l Pamphlet of the educational programme leading to the qualification under assessment (if available).

1M E Rl 4R G )

Teacher Training Documents (For the purposes of teacher registration or teacher appointment)
FRmes B (KFRP SRFHET )
[0 Documentary proof(s) of supervised teaching practice(s)/practicum issued by the granting body of the qualification
with an official letterhead and stamp, including the following content:
(1) the number of weeks and/ or hours of the supervised teaching practice(s)/practicum;
(2) the setting, i.e. kindergarten, primary or secondary schools, of the supervised teaching practice(s)/practicum;
(3) the range(s) of age and grade of the students taught in the supervised teaching practice(s)/practicum
(applicable to applicants who possess teacher training qualifications in pre-primary or primary education).
d FROARBETE DR E RV ED > FEP AU RBEOC AT N DD BREEF N F o
(=) ®EF Y T2 /& Pk
(=) REFVEE (SB[ 5 ¢ F)-
(2) $B 8 dena s somn] (7 2] EHS | FHTFFRVEFar 1)

[ The syllabus and the synopsis of the content of each subject/ module of the teacher training programme plus the
course hours of each subject/module (only applicable to applicants who wish to assess qualifications in relation to
pre-primary teacher training qualifications)

TP R U/ S f G0 LG (7 R T BT B T
)_ﬁ PG Y g \:F L)

Evidence of the Payment of Assessment Fee (for mail-in applications)

Sy EP (SF ¢ ET)

[0 Crossed cheque, cashier order, bank draft, or telegraphic transfer evidence
RIRLEL VEL CAGFALATREED

Other Documents (if applicable)
Hu > (Ieig?)
[0 Documents certifying the change in names, e.g. deed poll, adoption certificate, marriage certificate and/or divorce

certificate, etc.
PR 0 blde DT R E ;F% pgd‘ * Aﬁé‘ 594 ‘%ﬁﬁé‘vﬁ-p % :

O Certified Chinese or English translations for documents written in languages other than Chinese or English
P A E Y P REA (e 2Pt A gd)

[0 Duly completed “Authorisation for Submission of Application Form for Qualifications Assessment and/or
Collection of Qualifications Assessment Result” (Appendix A). The authorised representative is required to
present his/her identity card or passport, and a copy of the applicant’s identity card or passport.

BELen TR FEe? 22 AR ERTR SRS (Od8rT ) BREA A AN FH L@l
ES R lr\{ﬁ_é R~ o
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Appendix C
ek

Please fill in the boxes below #F#H 8 11T 5 £

¥ Z Name ¥ 2 Name

+ y Address + yb Address

Acknowledgement of Application for Qualifications Assessment
SR RS

The HKCAAVQ writes to acknowledge receipt of the application for Qualifications Assessment from the following
applicant on / / (day/month/year).

TR T A / / (P/P/E)ERRDERERY o A hIRDE ALY o
Name 4 %

Address ¥ kb

The assessment will take about 15 working days. Cases requiring additional information from relevant bodies may
take longer. The applicant will be informed upon completion of the assessment.

FRLITHF I B IFX o o™ F %i&i@;,ﬁr@*ﬁ MisHemaa AR REFPFRIL 577k 218 ¥ 5
S-S HER

For enquiries, please contact the HKCAAVQ during the office hours from Monday to Friday at 8:45am to 5:45pm at
(852) 3658 0000.

i B A VHMAIER (Y- 2EYT P EAFr LT AT ET e LT A) KT (852) 3658 0000
S

Hong Kong Council for Accreditation of
Academic and Vocational Qualifications
AR BRETETS S

(Valid only with the official stamp of HKCAAVQ)
(CAFER RT3
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